Cover/Transmittal Letter Template to Accompany all LNG Plant Submissions to the NPMS

Dear Operator: Please complete and deliver this form with your NPMS submission to fulfill the Cover/Transmittal Letter requirement listed in section 2.3 of the Operator Standards.  Please complete a separate copy of this form for each Operator ID (OPID) in your submission. 
1. Submission and Operator Information:

Submission Date:

Operator ID: 
Operator Name:
Contact information of Reviewer:

(This is the person who should receive the request to perform a final review of the submission data in the NPMS Submission Reviewer application before it is incorporated in to the NPMS national layer; if more than one person should receive the request, list all below)

Name:


Phone:


Email:
2. Brief description of the LNG plant data changes reflected in this submission (e.g. sold/abandoned/purchased LNG plants, etc):

(NOTE: If there have been no changes to your LNG plant data since your last submission, a NPMS submission package is not required.  In this case, please notify NPMS staff via email.)

(NOTE: If portions of your LNG plant data has been sold or transferred to another Operator ID, please provide details such as a description of which data, by LNG_ID values preferably, were sold and to whom it was sold to.  Please provide contact information for the purchasing company, if possible.)

3. State the Submission Type code from the options below that describes how this LNG plant submission for the OPID as a whole should be integrated into the NPMS:
· INI:  This is the initial submission to the NPMS for this OPID.  This submission type should be selected if a LNG plant submission has never been made to the NPMS for this OPID. (Initial) 
· FRP:  This submission should replace all LNG plant data currently in the NPMS for this OPID. This submission type can include any type of revision, including additions and modifications, to the existing data. (Full Replacement)

· RMV: This submission is to inform the NPMS that all of your LNG plant data needs to be removed from the system.  Provide an explanation under question 2, including an effective date of the change.  If a sale has taken place, include a company name, contact name and phone number for the new company.  (Removal of OPID)
4. Does this LNG plant data reflect conditions in the field as of December 31st of last year?
5. Please include any additional information or concerns you would like to relate to the processing analyst here:
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