Cover/Transmittal Letter Template to Accompany all Breakout Tank Submissions to the NPMS


Dear Operator: Please complete and deliver this form with your NPMS breakout tank submission to fulfill the Cover/Transmittal Letter requirement listed in section 7 of the NPMS Operator Standards Manual.  Please complete a separate copy of this form for each Operator ID (OPID) in your breakout tank submission.  You may send this file electronically if you choose to submit using the NPMS Submission FTP Upload, or print and include it with your data disk if you choose to mail your submission to the National Repository.
1. Submission Operator Information:

Date:

OPID: 
(Please note that you must file your breakout tanks using the same OPID you would have used to report the assets on the PHMSA Annual Report form.)
Operator Name:

Contact Information:


Name:


Phone:


Email:

2. State the Submission Type code from the options below that describes how this submission should be integrated into the NPMS:
· INI:  This is the initial breakout tank submission to the NPMS for this OPID (Initial)

· FRP:  This breakout tank submission should replace all data currently in the NPMS for this OPID (Full Replacement)

· RMV: This breakout tank submission is to inform the NPMS that all of your breakout tank data needs to be removed from the system.  Provide an explanation under question 4, including an effective date of the change.  If a sale has taken place, include a company name, contact name and phone number for the new company.  (Removal of OPID)

3. Brief description of system changes reflected in this submission:
4. Please include any additional information or concerns you would like to relate to the processing analyst here:
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